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Request Network ID

« Follow process for obtaining auditor/monitor UH Network
and UHCare IDs and passwords.

eSecurity Ehilti-user request form
This form is used to request access for multiple users for EMR Access:
The Requestor will fill out the cells in green

Date of request:

Mother's
Maiden email
Last Name First Name|{Name Fav. Color [Last 4 55N |Place of Birth End Date |address Audit Company |Network ID: |Passworl Initials

;II
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Research Coordinator Assigns Care Provider of “Auditor”

Follow these steps to assign auditor(s) to patient MRN/visit(s)
« Research Coordinator logs into the EMR using their own login:
KS Sunrise Acute Care Logon
~C, ECLIPSYS

The Dutcomes Company”

Su

nrise

ACUT

s

gumversity Hospitals

zer Ipfinle_l,l[l

Paszword: | ****** 4

WWelcome to the DEV3_Build Environment |

ok | | mit | | Hep |
| Purged_Dev3_Build
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Perform “Find Patient” Function

B Sunrise Acute Care
File Registration Edit View Golo Actions

4P oXEOR PR L

Search by Last/First Name, MRN # or specific Visit # - click on “Search

| == Find Patient _-_|.Q|ﬁ|

2
Search
Basic Provider/Facility Opiions
| S ——" New Search |
Quick 1D: | 1D Type: (_‘ 1D: | 00000000
| ———
Last: I First: Middle:
Gender: EI | Search Options
== ¥ Exclude deceased
Birth Date: W Exclude alias names
MM DD YYYY Age +/- Range

I_f I_"l_ I— IG ™ Exact narne

¥ Find similar sounding last names

¥ Exclude persons with no visits
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Search options:

- MRN Search will only return the specific patient/visits (example below).

- Searching by last name will return list of patients with same or similar last
names. Highlight patient and click on “Show Visits”.

- Searching by specific visit number will only return that particular visit.

=P Find Patient ] - ol x|

Find Patient ©
Search |

Basic Provider/Eacility _,_p*lnns

New Search
Quick ID: D Tyn 1D: 00000000
]— First: Middle:
Gender: [ Search Options
V' Exclude deceased
Birth Date: ¥ Exclude alias names
MM DD TYYY Age +/- Range

]_fl_p']— I_ E [~ Exact name

¥ Find similar sounding last names

V¥ Exclude persons with no visits

‘ Show Visits '

Name Ai|Gender 8| Birth Date -B|Deceased Date-&|Medical Record Number-8
0-Feb-1960 | MA 0015317

EHRTESTBEDFORD, DEE-E-IE| Fernale
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Select the visit that the auditor(s) need access to and click “OK”:

= Show Visits

2ZFebin No Encounter Mo Encounter Case - No Encounter a0 EHRTESTBEDFORD, DEBBIE 00000000 11111111
22Feb10 Inpatient Critical Care  Bedford MICU 01 ADM EHRTESTRBEDFORD, DEEBIE 00000000 11111112

Patient Lizt SEsEESSE Documents  Flowsheets  Patient Info  Clinical Summary - CDY  CDV V2 P
— . .
Clirent Lis@poraw List 4) ;I Select &l Patients I 1 Visitis) Save Selected Patients... |

‘ Patient Marne : d ” . Birthdate Curren . ocatio : ’-Eujaﬂrl.lj "‘E'T':Il::"dt Provider

EHRTESTEEDFORD, DE.. 00000000 / 1111113 10-Feb-1.. Bedford 2C Rim 206 02 ADMK ‘- 20.. &zem, Haitham b
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*  With the patient highlighted, click on the “Patient Info” tab:

[ii EHRTESTBEDFORD, DEBBIE

Besultz  Documents " Flowsheet . Patient Info  Cinical Summary  COW "COVW2 PCOSS  Devices

TEITIIZIDI ary List - Select Al Pal;ienl.‘s 1 "\"'iSit[S] SE?&-:S:EIEEtEd Fatients.;..‘..

" Patient List [EElpae

Current List:

Admit
D ate

Patient

D/ Visit Number Birthdate Current Location

Patient M ame

EHRTESTEBEDFORD, DE.. 00000000 / 11111113 10-Feb-1.. ADM 17-Feb-20.. 041
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* Under “Data Entry” click on “Care Provider” to add the auditor user as a Care
Provider. This will bring up the “Adding New Care Provider Box™:

\Care Providersy Adding New) - EHRTESTBEL X|
Expiration D ate: |_ . jﬁ v| Espiration Time: I— Status: IF
Tveer] = __pdibie |
H I E -
Fatient List  Orders  Besults e I =
Name:l
Surnmmary “Wiews:
Alerts MHame coupation Org Uit
Allergies/Comments -
Care Providers Visit Reason
Health |z2ues
Signifizant Ewents
Addreszes/Phones/Contacts
Demographics st Data
Financial/Ermployer
"Wizit Higtany <
Diata Entry: Phone: |§ e Murnber Mot
Aliaz
memk
Contacts/Directive Entered: |
Fatient Demographics Zdd|i
Discharge o Last Modified: | —Ewl
E mployer
Health lzzue k. I Cancel | [elete | Help |
HeightAefeight
Insurance
Fhone .
Significant Event One Patient — One Record




Add Expiration Date to limit the access for the auditor — CRITICAL STEP
— The expiration date should be no more than 7 days following the scheduled monitor
visit.
Enter “Auditor” in Type, Role and Last Name of auditor. A list of auditor providers will appear in
the window. Select the auditor for the facility/audit company and click “OK”. Note that the middle
name reflects the name of the audit company.
Care Providers (Adding New) - EHRTES x|

C Epiration Date: i25.Fe|;..2[|1|:| E :l Brpiration Time: I Status: I-"—‘NCtiVE

o
Type:] iy N addme | NOTE: The name at
HMEZI.-’-‘«uditDr " LI I f . f I

’ eft is for example
Y e purposes only. You

ma me Qccupation g Unit .

Auditor, BMC Permedion INT ALD Administration WIII need to knOW the

Auditor, CKMC Pemedioni IMT AD Adriniztratiorn first and Iast name of

the auditor being

assigned to the visits
and search by the

<
e e e auditor’s last name.

Entered: |

A .
Last Modified: | = One Patient — One Record

x| Jowes | oo | w0 | [
—




* Repeat the above process for each patient record that the auditor will need access to.

 Click on “Care Providers” under Summary Views to confirm the addition of the auditor to Care
Providers. Confirm that an expiration date was entered.

ummany igws:

Alets Phone Status Effective Date Expiration Date
£l s Attending Aizem, Haitham M [MD)] Active 17-Feb-2010

gl = Adrnitting Azem, Haitharm M [MD] Active 17-Feb-2010
Sigrificant Events Ordered Goel, Amitabh P [MD] Active 18-Feb-2010
Addrezzes/Phones/Contacts Ordered T esting Physicianbd k0l daskd == e i
Demographice™izit Data p———— s . -
Financial/Emplayer < Luditar Auditor, BMC Permedion [INT ALD] Active 23-Feb-2M0 28-Feb-20010 23,
Yigit History Prirmary orgar, Jare g = te i - ToFet2010
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Create Criteria-Based List

The final step is to login to the EMR, using the auditor login, on the computer the auditor will be
using and create a criteria-based list using the Auditor Care Provider to generate a list of patients
assigned to that user. Patients will only appear until the expiration date that was assigned.

While on the Patient List tab, click on File > Maintain List > New

File Registration Edit View Golo Actions Prefere

Find Patient... R § (F X 4«

Find Visit...
| Maintain List _____»| New. |
&0
Print Reports... Modify...

Re-Print Orders...

Save Selected Patients...
Scheduled Reports... -

Grant Chart Access... <] Selectall Patients |

Suspend Session

Current

Ll]gl]ﬁ' W/ 298R007 2 28-5ep-Z. Geauga Murs
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Click on the “Provider” tab and type the last name of the auditor in the Provider Name field. This
will list all of the options for Care Providers with the designated last name. Click on your selection
and click “Add”. The provider will move to the “Selected Providers” box:

Client Selection Criteria

Your Raole  Loc: z  Orders

Enter the name of the provider(s] whoze patients you want on your list, Alzo specify which ole
the provider must be assuming for a particular wisit before that patient will appear on thig list.

Provider Mame Role
[widitor, BMC Permediont [any =l

lection Criteria
M Providers Wigit Statug  Orders

g of the pmvide%} whose patients vou want on pour izt Alzo specify which role
uzt be azsuming tor a particular visit before that patient will appear on this list.

Frovider Mame Raole
NOTE: The name in [widitar, BMC Permediont [rer =]
. . Hame Ocoupation i
this example is for Audior, BMC Pemedion] )

[

training purposes Auditor, CMC Permedion] INT AUD Remove
only. You will need to « | ]

know the first and ™ Incluge wisi rowviders are no longer active
last name of the m
auditor being
assigned to the visits

and search by the ok | cancel | Hep |
auditor’s last name. One Patient — One Record
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Before clicking “OK”, click on the “Visit Status” tab and uncheck the “List currently
admitted/registered patients” box. CRITICAL STEP - closed/cancelled/discharged visits will not
appear on the patient list unless this step is completed.

Client Selection Criteria

g

Your Bole  Location  Providers  Service [RERSEE) Orders

r EListﬂJrrentI_l,l admitted/reqistered patients |

[T List patients with the specified event on the date or date range.

| [

€ Today
€ Yesterday
€ Tomomow

T Date Range I Use Actual Dates

Erom: I IDa_I,Is ;I I.-’-‘-.gn:n ;I
To I IDa_l,ls ;I IFn:um I e ;I

[T List patients with phone encounters.

k. I Canicel | Help |
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This generates a patient list including all patient visits where this auditor was added as a Care
Provider. You must name the criteria-based list:

Client Selection Criteria

Your Role  Location WEEEEEEN Service izt Status  Orders

Enter the name of the provider(z] whoze patients pou want on wour list, Alzo zpecify which role
the provider must be aszuming for a particular visit before that patient will appear on thiz list.

Provider M ame

(=8
I.-’-‘-.uditn:nr, I N ame il

M arne

=

Auditar, BMC Perr

Auditor, CMC Permr Bemove

ki vI
Wwhat name do pou want to give to pour new izt? Add

List Mame: IBME Permedion Audit 3-2-10) )
ﬂ— /
[T Include wisits wi

Selected Providers 0k I Carcel | Help |

Auditar, BMC Perm

k. Cancel Help |

One Patient — One Record
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The criteria-based list will look similar to the one below and will include all patients/visits that you
added the “Auditor” Care Provider to. Once the expiration date passes, this list should have no
patients listed. The auditor will have view only access to all information.

EENEANEN (rders  Resulte Documents  Flowsheets  Patient Info  Clinical Surmmary - CDY - CDW W2 PLCOSS

Current List: IBMC Permedion Audit 3-2-10 LI Select All Patients | 1 Visitfs) Save Selected Batients... |
Fatient Mame FJfE'r:iE""[t Bitthdate Current Location -‘"".iSit Adrmit ‘&"':-Imit Provider
B 1D/ Wisit Number S T et e Status Date Time Gt

EHRTESTEEDFORD, DE.. | 00000000 /11111113 | 10-Feb-1... | Bedtord 2C Rim 206 02 | ADM

17-Feb-20.. | 0416 Bzem, Haitham b
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